
CBEDS/ORA 2020/2021 Overview
The CBEDS submission is an annual aggregate 

collection of student and staff data
It is composed of three forms:

 the CDIF (County District Information Form) which 
collects data on classified staff, teacher hires, and work 
visa applications.

The SIF (Student Information Form)  which collects data 
on classified staff, kindergarten program types, work visa 
applications, and educational calendar, teacher hires.

The DOCS (District of Choice Supplemental which 
collects data on transfer requests and transferred 
student data.
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Submission Requirements
The CDIF Form is ONLY completed by districts 

and county offices of education. Independently 
reporting charter schools only report data on 
the SIF.

DOCS – Districts participating in the District of 
Choice Program must complete the DOCS.

The SIF Form must be completed by all public 
schools with the exception of preschools, 
children’s centers, after-school programs, 
ROC/Ps, and adult schools.
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CBEDS/ORA 2020/2021 Deadlines

The Online Reporting Application for CBEDS 
will begin allowing data input on October 7, 
2020

The deadline for submission of CBEDS data is 
October 30, 2020
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CBEDS-ORA 2020/2021 Changes

 Changes to the Collection of Multilingual Instructional Program Data

“With the successful addition of the collection of multilingual instructional program data 
to the California Pupil Achievement Data System (CALPADS) this last fall, the CDE will 
be removing the collection of multilingual instructional program data from the CBEDS 
data collection. This change will impact the School Information Form (SIF). 

No other changes are being made to the CBEDS data collection.”

Changes to the Fall 2020 CBEDS Data Collection Letter (6/2/20) 
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CBEDS-ORA: Accessing the Forms in SpSIS

To access the SIF and CDIF Forms and/or compliance reports go to:
Reports>>State/Federal>>CBEDS-ORA. Begin by choosing the  SIF 
2020 Compliance.
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SIF Form Section A: Classified Staff

Section A of the SIF should show only staff whose job classification has 
been marked as paraprofessional, office/clerical, other classified staff 
positions, or is undefined.  It is common for these staff members to not 
have a SEID.  However, all other fields should be populated and 
highlighted green.Updated 10/13/20



SIF Form Section A: Classified Staff
Full Time Equivalent

Report the full-time equivalent (FTE) of paraprofessional, office/clerical, and other 
classified staff positions assigned to a specific school by gender and racial/ethnic 
designation.

If a classified staff position is vacant and/or the regular staff member is on leave of 
absence on Information Day but will return on or prior to October 30, report the regular 
staff. If the regular classified staff will not return until after October 30, report the 
substitute instead.

 Do not include:
Adult education, ROC/P, or children’s center/preschool classified staff.
Teachers, administrators, or pupil services certificated staff.
Employees of your district who work at another district or county office. The district 

where the employees are physically working should report the staff even if your district is 
reimbursed for services.

Volunteer aides

Explanation from CBEDS Administrative Manual – October 2020
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SIF Form Section B: Kindergarten Program Types

Enter the program type for kindergarten and transitional kindergarten 
(TK) programs the school has in place. 
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SIF Form Section C: Work Visa Applications

This section shall only be completed by charter schools

Report the number of H-1B work visas applied for on behalf of potential 
charter school employees and the number of those visa applications 
that were granted.
The reporting period for work visa applications is the day after the 
previous information day through the current information day. –CBEDS 
Administrative Manual October 2020
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SIF Form Section D: Educational Calendar

Edits to the Calendar Section can 
be made by going to Admin-
>Settings->Set District 
Information
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Report the calendar type that your school operates. “If your school dos not operate a year-
round calendar, only select “traditional” in this section. If the school operates both 
traditional and year-round calendars, select more than one type of calendar: Traditional and 
single-track, or traditional and multitrack.” - CBEDS Administrative Manual 
October 2020



SIF Form Section E: Estimated Number of New Hires

Report the projected or estimated FTE 
of new or vacated positions the charter 
school plans to fill in the 2021–22 
school year. 

This section is only to be completed by 
independently reporting charter 
schools.
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SIF FORM

To access the SIF Form go to :
Reports>>State/Federal>>CBEDS-ORA>>SIF 2020.
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Exporting Form for Online Reporting 
Application

When you are ready to submit your data to the state, click the “Export for ORA” link 
at the top of the form page. This will generate a .txt file. You will upload this file via 
the Online Reporting Application.
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CDIF (County/District Information Form)

County and district offices should complete 
only one 

CDIF.  

Independently Reporting Charter 
Schools should not complete a CDIF. 
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CDIF - Section A: Full-Time Equivalent of 
Classified Staff
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Report the full-time equivalent (FTE) of paraprofessional, office/clerical, 
and other classified staff positions assigned to the district office or 
county office of education by gender and racial/ethnic designation. 

Do NOT Report: 
• The sum of the classified staff reported on each school’s SIF.
• Adult education, ROC/P, or children’s center/preschool classified staff.
• Teachers, administrators, or pupil services certificated staff.
• Employees of your district who work at another district or county office. The district where the employees 

are physically working should report the staff even if your district is reimbursed for services.
• Volunteer aides

Explanation  from CBEDS Administrative Manual – October 2020



CDIF - Section B: Estimated Number of 
Teacher Hires
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Report the projected or estimated FTE of 
new or vacated positions the LEA plans to 
fill in the 2021–22 school year. 

To enter data for the above section simply 
click on the link that says “Not Entered” and 
you will be directed to the screen where this 
data can be input. 

Remember:  Independently reporting 
charter schools are to report their 
estimated teacher hires on the SIF, so 
authorizing agencies should not include 
teacher hires from their independently 
reporting charter  schools on the CDIF.



CDIF - Section C: Work Visa Applications
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Report the number of H-1B work visas applied for on behalf of potential 
LEA and school employees, and the number of those applications that 
were granted.

Visa data for charter schools are to be reported on the charter school’s 
SIF. LEAs are not to include visa application data from their charter 
schools on the CDIF.



CDIF FORM
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To access the CDIF Form go to :
Admin>>State/Federal>>CBEDS-ORA>>CDIF 2020.



Exporting Form for Online Reporting 
Application

When you are ready to submit your data to the state, click the “Export for ORA” link 
at the top of the form page. This will generate a .txt file. You will upload this file via 
the Online Reporting Application.
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Additional Key Links and Resources
CBEDS Login Website:
http://www3.cde.ca.gov/opuscbeds/login.aspx
CBEDS Training Presentation
https://www.cde.ca.gov/ds/dc/cb/cbedstrng20video.asp
CBEDS Administrative Manual
https://www.cde.ca.gov/ds/dc/cb/documents/
admin2020.docx
CBEDS Frequently Asked Questions
https://www.cde.ca.gov/ds/dc/cb/faqs.asp
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