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Counselor Tab: Updated, Remodeled, Robust

student records, admin

Counselor Tab: Updated, Remodeled, Robust

There are 2 ways to access the Counseling tab for a Student:

e Pathway: From the Student Dashboard, Click on Special Programs/Accomm>Counseling,

or

e Click on the Counseling link displayed on the Students Quick-view
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1. Granting Permission to the new Counselor Tab:

e Go to Admin>Settings>Security>Security
e Click on Define Security Groups
e Look for Counselor Tab Permissions

¢ Assign this permission groups to all relevant staff members
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2. Setting up and customizing the Counselor Tab

The main customizable areas are as follows:

e Domain

* Target Groups/Topics
* Services Provided

¢ Contact Method

When you first enter the Counselor pages, you will only see choices populated in the Domain area.

School Pathways Knowledge Base - https://schoolpathways.com/knowledgebase/


https://schoolpathways.com/knowledgebase/doku.php?id=tag:student_records&do=showtag&tag=student_records
https://schoolpathways.com/knowledgebase/doku.php?id=tag:admin&do=showtag&tag=admin

Last

5823585/27 products:admin:registration:counseling_session https://schoolpathways.com/knowledgebase/doku.php?id=products:admin:registration:counseling_session&rev=1488217819

17:50

| Current Assigned StalT
Courssist | <33l Jot ¥
Counseling Session Log | Poychokgnt[ Chome— +

Lamrrg ilrI:l_'-'IesI.": rcependar] Sudy Program (Grades 9 ":_
Shgent Ben. Jacoh

Foadern:
Coman . Caresr
Personabfmobosa

T Goroa poa ToypicaCrtir Spacial Peograrmy * *
Servnih Provaded her [Sapervning Teacher farber. imy
Seanion Topig | Conlac Speciall Py Leduar (mane

| Related Rescurces
Miestone Gz aduabor Flan
e 3 squaermerts

CTE Palbwit

Meeting Motes

Canlact Method .. Chocss ]
* Diste af Se:llun.-]]:r:(-l'
* St Tima( 116 AM P
Endl Tirmsy Ad O P
TolalTims | Minues
Share b Recod Deplay  Conlact Manager
Eeep Corfidenta  Sha

Related Dotwmer m

" Seygann Confdentality "

H

To set up these areas, go to Admin>Settings>Counseling Tab Settings. Here is what you will see:
Counseling Session Log Settings
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With any of these areas you can add and use the titles of your choice. The next screenshot is an
example of choices a school may make...
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An entry is added by clicking on +Add. After adding all the choices you desire in an area - click SAVE.
Things to know:

* You can change the order of the list by clicking on the 3 bars = and doing a drag-and-drop.
e |f you no longer want to use an item, just uncheck the box and the choice will turn gray and no
longer be available.
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3. Using the Counselor tab to record a Counseling Session.

After Setup, your Counselor tab will look something like this:
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* You will record a Session on the left-hand side of the page
e The right-hand table provides a place to identify:
o The Counselor and/or Psychologist assigned to a Student
o Links to any Special programs, The AAPor Graduation Plan, A-G Student Page, CTE
Student Page, and the Supervising Teacher’s Dashboard.

The upper-portion of the Session Log provides details of what is discussed during the session...

s ks i & e &

wbtior] ke ot
Counseling Session Log Py Chadss
Sogdent Infoemanon pa of D3 FVPET
* AL T G e bl BT

perenng Teacken [Giube A

Pag
et GrowpsTopes 5 L F
Urlaley Fesarcey

Msating Nates{

The lower-portion of Session tracks

e The time spent in the session
* Notes any Previous Sessions
¢ Notes any Legacy Counseling Notes

https://schoolpathways.com/knowledgebase/ Printed on 2025/10/29 05:09



2025/10/29 05:09 5/5 Counselor Tab: Updated, Remodeled, Robust

ervising Teacher —
Camtact Method Faedo-Face vt Shader! = ] Corlaci Speciaisl eeves Ladnn (e
' Daie of SesonRAHT LY | Related Resources
" Slart Timel2 37 AR P ot P
+ et
End Timard % L] =
End Time{32% W& Py | CTE Pubwe

Toital i3 Wruies

Hare
" Seswion Confidentalty _

BEZE

Previous Sessions B

Legacy Counseling Motes B

4. Coming Soon:

* We will be adding a Notifications capability such as now exists in Contact Manager
* We will also be adding a Counseling Session Log Report that is comprehensive and can be
filtered to display in several different ways.
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