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wednesday webinar, admin essential, staff records

Credential Authorization Data & Local Assignment Options

Step 1: Access Staff Credentials Tab

For staff member Callahan, Shally L]
Shelly Callahan o -
Classification: Teacher 1 et MedCal Issues E >ontact Manager
Position Teacher CB (HS
Loeal 1D: 4100
Staff Number: 215
: AO00T 405 ey Erroliment r— ay
SEID: B3002T485 ] Enrolment sradescale
L Apganiment ﬂ Semngs I:I

L= g7 =
w Scheduler Mo file chosen

= View Full Profile

Step 2: Click on Add Credential Record

Employrment Job Class £ Credentials Molifications

Shelly Callahan - Staff Credentials / Local Assignmen

Staff Number Contact Ph
215

List of Credentials / Authorized Areas

Add credential record

Document Titke Author. Code
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Step 3: Enter credential data from CTC document or access CTC for credential data

CTC Link provided Here

New Document

Document # 190153059

Document Title Single Subject Teaching Cre

Term Clear Credential v
Issue Date 08/01/2019 (Leave blank for today)

Expiration Date 08/01/2024 (Leave blank if credential never expires)

Original Issue Date 05/23/1996

Al D T Adverse a " ~ A -
Expiration [ Onginal lssue Date Document Title Document Mumber  Status lasue Date Grz
¥ B/1/20245/23/1996 Single Subject Teaching Credential 190153059 Walid BA1F20019
U W i e ¥ NS e i) bunltinla Siikesct Taachinn Mradantual 1 TANSAIRE SfakiA L Wi inl Il

Step 4: Adding Authorization

e Enter the Authorization Code, Authorization Description will auto populate.

e Then enter Subject Code and Subject Description will auto populate.

e Enter Major/Minor then Click Save or add any additional authorization codes covered then
SAVE

Suhier
Authonzation Code Authorzation Descriphon Subgact Code i o Magnhinor  Delele

DescTiplion

R1a Minsg ¥
Authornzation Description Major! Mii Subject Description Ady

# This credential authonzes the holder 1o
teach the specrhic subject or subjects sty
as supplementary authonzanons m gradgs
twelve and below, mcluding preschool, ani
in classes organized pnmanly for aduls,
unless specific grade réstncions are
indhcated next 10 the subject

Computer Concepts and Applications

Notice that one document can have multiple
& authorizations. See below screenshot
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Subject

Descriplion MajiMinos  Dedele

Authoiiration Code Aughoriration Desoriphion

RIS 5 e Folder 1D IEach The Suliesc] areals) iSied Abowe in raoes

N0l and in Classes Janed pimary 1of adulks

HSX SCence Major -

When you have added all authorizations, click the SAVE button and the relevant details will show on
the Entry Page:
List of Credentials / Authorized Areas

Addl credenial tecod

Athor
Cinde

Auhoruralion Descrplion o Subpest] [hesoriplicn

Dacurment Tille & Team

subiject of Subjecls named alvve 85 Suf
Single Subject Teaching _hzar A AUNONZATaNS in grades i ar L o Lompuler Concepes R g
sredeiilid ek P = BE5ES CENniPed prurdanly fod Bdulls &N APDICEOnS n [0
55 Speciic grade resirictions are indicated nexd 1o e
e
his TR
a =
qle Subject Teaching - : I!:I o .\ [ [ 1] iredi Edit
et = B £ OO L el s Mather - CEIT 24 @
mertary aushorie
that subject in cunmiculum guidelnes and textbooks for siud
ri grades nine and below *
Single Subject Teaching = I:-“<I.1- I. -:-.‘-Ilanl .-:-:I._.-. e hiclider I =a -; -,.I. II.-'_ t 2 . ! Bctence I I "
preschocd, an classes peganized primarily for adulls

Step 5: Local Assignment Options/Authorized Areas

Click on the Edit Local Assignment/Authorized Areas button.

Local Assignment Options / Authorized Areas

Edit Local Assignment/ Authonzation Areas

~ Deprecated Codes

Default view will show Deprecated Codes The page is broken up by Self-Contained, Academic
Subjects, and CTE.
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Edit Local Assignment Option Status

Chck on each subject calegory 1o expand the iz below 1o sekact hdw this siall memibed is Highly Cualified 1o teach a subec) Course. When done
scroll to the bottom and click save when done

2019-20 Subject Codes Updaie Subpect Categones

v Self-Contained _
+ Academic sL.mem_
~ CTE _

Dropdowr_\ Optlons

e B i i e

scroll to the bottom and click save when done.

2019-20 Subject Codes

Subject Codes that apply to this Teacher
| OLD Subject Codes that apply to this Teacher

e Default View 2019-20 Subject Codes, this will show ALL new codes

¢ Subject Codes that apply to this Teacher, will show only codes that are currently in use, i.e.
class created under that code.

e OLD Subject Codes that apply to this Teacher, will show the OLD state codes and OLD NCLB
authorization such as HOUSSE, VSSP Option.

Page Tools

Local Assignment Option Descriptions can be shown for reference by clicking the Local Assignment
Option/Authorized Area button.

Edit Local Assignment Option Status

Click on each subject category to expand the kst below o select how this staff member |5
scroll to the bofiom and click save when done

2019-20 Subject Codas ul

« Self-Contained

To expand the codes, click the Expand All Button.
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Local Assignmants Descriptions

10. § 44256(b)

1. § 442582

12, § 44258 .3

§ 44258 Tic)(d) (Annual Renewal)

§ 44263 - Sell-Contained (Annual Renewal

§ 44263 - Depanmentalized (Annual Benswal)
§ 44865

§ B000S() Hide All Codes
§ 80020 .4

§ B0020.4.1(a

0. § 4BE00

21, § Te004

I Tl

L]
=

Close Expand Al

Local Assignments Descriptions

10. § 44256(D

This kpcal assignment oplion may be used 1o assign stafl o 3 deparimentalized setling,
I graces B and below, and in any content anea The LEA miust verity that the staf
MEMDET NAs an SemManiary oF fiulijk Subect base eachng crédential and 12 10Wer oF
& upper semesier units in the content that will be taught. A kcal governing board
resolution requined

11. § 442582

This local assignment ophon may be used to assign staff fo a depart d sefting
in grages 5-8, and in any content area. The LEA must venfy that the JIIEERTEEECEE A
single subject or secondary base teaching credential and 12 lower of I
units in the condend taught. A local goveming board resolution required

12. §44258.3

This local assighment option may be used 1o assign staff 1o 3 depanmentalized or seit-
contained SeMiNg. N grades K-12, and in any conlent area. The LEA must venty that the
stall member has a credenlial based on a Baccalaureate (BA), studend leaching, and
adequate subject matier knowledge as defined by the local governing board. Specific
Iocal gowerning board policy applies

13 § 44258 T(c){d) (Annual Renewal)

This ocal assignment ophion may be used o assign staff 0 a deparimentaized sefting,

- SRR — il Bl - - S———

Step 6: Selecting Authorizations

Choose the Subject Codes that apply to this Teacher option from the dropdown. Codes that are
currently in use will be shown in Orange for easy identification.
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= Self-Contained Local Assignmer|

[

= Self-Contaired Class m
 Check 3 in COMGOny Loal Asagrement DRRon AVThorired Ared

— SELECT - =

= Academic Subjects Local Assignimer

|

w English m

Crch 3l in Camgony Lol Assagnment Dpein Authoraed Aovd

- History Social Scence

Select the appropriate authorization for the subject area from the drop down. Authorized Area- or
choose a LAO.

Local Assignment Option/Authorized Area

- SELECT -

Authorized Subject Area

10. EC §44256(b)
11. EC §44258 2
o 12. EC §44258.3
13. EC §44258.7(c)(d) (Annual Renewal)

14. EC §44263 - Self-Contained (Annual Renewal)
15. EC §44263 - Departmentalized (Annual Renewal)
16. EC §44865

17. T5 §80005(b)

18. T5 §80020 .4

19. T5 §80020.4.1(a)

20. EC §48800

21. EC §76004

Remove Local Assignment

Users can also MASS Select, check the Check All in Category box on the left under the subject
category and select option from the Local Assignments dropdown on the right.
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« Academic Subjects Local Assignments

Academic
. Assignmenis

= English
# CHEER 38 in EIMGETY

Authonsed Sulwect Area
10 EC 456t
1 EC 258 2
12 EC §44338 3
13 EC §44258 Ticxd) (Annmual
el
« History-Social Science L G A - -
. Contsined (Armual Reneaal)
Chech 38 in Cabegory Loc.al &g rmant Opbon Authoned Anes 15 EC §A4263 -
Depanmentaired (Anrudl
Elat ot
16 EC 44845
17 T4 HA000SE)

= Interdisciplinary Content
The Authorization selected will auto populate in all courses in category.

» Academic Subjects Local Assignmants =

» English Academic 5

AsSIgnments
# Chack all in catrgory

Authorized Subsect Area
10 EC §442560b)
1. EC §44258 2
12 EC §442583
13 EC §44258 TicHd) (Aannmal
Rl |
14 EC §44263 - Seil-
w History-Social Science :
L Check all in category Local Assignment Dption/Autharioed Area 15 EC 44363 -

Then SAVE.

Local Assignment Option/Authorized Area View

¢ Closed View

Local Assignment Options / Authorized Areas

= Deprecated Codes

~ English

= History-Social Science
 Interdisciplinary Content

= Mathematics

e Open View
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Lecl Asgrment Dpliony

| i AschicgeTal (g Aa Ty

Security Information

Permission Groups with Access

Administration - access everything EXCEPT security area
Human Resources - Enter Staff Credentials and Push
Root Administrator

Security Administrator

Security Element: /admin/credentials.php
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