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Please remember these important facts when working in the SIS.
The SIS currently enables two menu styles, Classic and Modern. These Manuals are constructed with
the Modern Menu in mind. If using Classic, the locations of certain procedures may vary.

Parents/Guardians

Your school website has a link to start the process in REG-Online! Click on the website link and you
will be redirected to the below screen

e Step 1. Create an Account: Enter your email and click Start. You will be sent an email link to
create a password

Welcome to REG-Online!

n the future i der fo B yOur account 1 if Email address as the User
Name and the password that you created

LOGIN SECURELY CREATE ACCOUNT

e Step 2. Create a password making sure to follow the password requirements on the screen.
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0N Please create a secure password!

PASSWORD

CONFIRMATION
STRENGTH I

Confirm the password by typing it again and click SUBMIT

Household Information

e Step 1. Click the Step 2- Household tab at the top of the page (outlined in red below)

1 r HOUSEHOLD
Create an acoount ‘four home confacs

Welcome to REG-Online!

For assistance call 555-555-5565, Mon-Fri Bam-3:30pm or email enrolimentassistance@mailinator.com

e Step 2. Complete as many fields as possible. Fields marked with a red asterisk * are required
before the process can be completed. Give the best answers possible. Click SAVE
HOUSEHOLD INFO

Add/Update Student Information

e Step 1. Click the step 3- Application tab at the top of the page
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Madeline Singar m Student Docunsents

Student Registration Form | Please ssdect which School Year this form will be used for: 2015 - 2000 Curent Schoo Year [+

* Pre-Enmcl Schools’ | Indeperdont Stusy K8 v:
Student info Reter io Household for Address [
* First Hame Fasninn Physical Addreas
Middie Mame Cogy Address Fram Pousshold
* Lol Mamw Srger * Residenie CAIEQOny 30 - Permanant Housng ":
Saifin Disinict of Resadence Cooe
A, First Hame o =
ARCA, MallE Harme County Plusres o
" Garaal Trmtar Lan
Last Hame el B3 Timbeer Lane
AN, Sutt Chy el
* Qender ferak [ " Gt US-CA - CA [
= 05122
Gradeieyws - ST~ | = il
(Gradel=se| 25 of 2015 = 2016 schooke=ar)
Mailing Address
* Birthatali [ERETEL] =
] A Prywical
Birth City =
Mailing Sreed 63 Tt Lata -

Student information saved| Please contine with the SAVE STUDENT RECORD
documents in Sudent Documents abowve.

] = = —_ —_— L

Here you need to make a choice about enrollment. Are you entering a new student enroliment
or updating and enrollment for an existing student.
If you are re-enrolling your student, you must have your Students ID number

e Step 2. Complete both sections Student Information and Student Documents. All fields required
and any other fields possible. SAVE.
After saving Student Information, complete Student Documents that must be signed using your
computer mouse.

e Step 3. Click the Slgn button on the rlght hand 5|de

haX 2 ‘, . rdatad the BeCl

Madeline Singer Student Infoemation [ ]

A parentigusidian signateio is Rquined 1 approve relnasa of scleesl ecords Bom student's previows school.

Emmw

'«0 1] Iy comfiemn all pp in the gency cand iy cormect ko e Baat of their knoedadye, “
Enrollment Cerification

JO g Ll I pomdiem all s n tha Form i comect o the best of e knoslsdgs.

Health Care for all Families Notice
4‘ 0 mm:um-ﬂmnmnmm"mum m
T

o 3 NSLP Agresmant

This HELP agreamsant miust b sigied.

Parent/Student Handbeok
x Pl Sign Bt you agrns with the Pasany Shudsn! Handbcok

Ly E A

X If the student does not have an active (EP; this page must be signed.
Technology Use Agresment “

x Echool requines the eoheobogy Use BFooment 10 be signad.

Birth Cartificate
Lbhdzscmmdmw of v Birk Carnificata. T you do nol bave oo 0 @ scannar plasss prowidd & papsr cogy 1o the ofica

e Step 4. Sign in the box prowded and click Submit Agreement button
Continue to review and sign all required acknowledgments. If the school has set requirements
for you to upload specific documents such as birth certificate or immunization records upload
them as needed

e Step 5. Upload Birth Certificate, Immunization Records, Record’s Release forms by choosing
browse next to the appropriate title and click Upload documents

e Step 6. Once all the requirements are marked with a green check mark continue to Step 4 by
clicking the Step 4- Family tab at the top of the page

e Step 7. Click Add Parent/Guardian button
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1 YOUR LOGIN HOUSEHOLD ¥ Bmlc.murd

Cresbe an account Four Forme conlads Fill it ut

Enter your Parent/Guardian/Caregiver Information below

Acd Farent/Guancan

Parent/Guardian Info Refer to Household for Address

* First Name Military Active Duty

Last Hame Mintary Aciive Duty

- .
Refationship o Siudend | - Sakct | O Yes O Mo

Education Level | - Sslet - Doty Stafion
* Hame Phang

Hiome Fhone Ext
* Cell Phanes

" Emal

Work Address
Cccupation
e Step 8. Enter all required guardian information to complete the registration process. Click SAVE
NEW GUARDIAN RECORD. Continue to add parent/guardian records as needed

Print Confirmation

e Step 1. Choose step 5 tab at the top of the page

:%‘:EJ‘I"I%I?II \(/ 2 !-lﬂg"nﬁumucﬁan: 3“?!?!:!’::1?"‘:“ ff 4;:"’:"&:4:1’\11\'1: V/ 5 Youma readviago © — I

Registration Complete!
& You will be conta

= If you have any quastions call 858-855-8858, Mon-Fri Bam-3;30pm or email enrclimentassistance@mallinator.com

Print a confirmation for each student oy C mkmg aach link below.

For assistance call 555-555.5555, Mon-Fri Bam-3:30pm or email enrolimentassistance@mailinator.com

e Step 2. Click link with students name to print confirmation for student and the process is
complete

— Last Updated by Max Williams on 2016/03/30 18:32
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