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PLS Template Classes

This Feature allows Admin staff to create classes/courses that can then be used to create individual
classes for PLS students through mass enrollment.

l. Creating the Template Class

e Step 1. Teachers>PLS/RW Oversight>PLS Template Classes
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e Step 2. Click the green plus to create a class.

e Step 3. Search for a Course in the course catalog to link the class.

e Step 4. Complete the fields marked with a red asterisk.

e Step 5. If desired, choose a curriculum for the course.

e Step 6. Make sure the transcript category at the bottom of the page is complete.
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. Stép 7. Click Save and Exit.

Il. Enrolling Students into the PLS Template Class

e Step 1. Go to Teachers>PLS/RW Oversight>PLS Template Classes

e Step 2. To enroll new students or to add more students to the template class, Click on
“Students in Template 0”

e Step 3. Click on the green plus button to add students to the template.
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-You can search for students by educational program, primary class offering, grade level, or
teacher of record - or any combination of these options.

| “ Oy studenis with an mstrucior can Be mgissered nta PLS templaies

FLS Templale Clags: Student Regietration

i T
Lt Hars Firit Kame Wiz Mama Local I6 ar State D Brihzle Track
[ ) Seday
U % | thru AL O o 0ozzme O peasar o tooay
HI Pugas: - AN AaeeE - T Al SR | w AR
Education Program Primary Class Offering  Teacherod Record Grade
Sadech
Fembacied Fies

e Step 4. Check to the left of any student you wish to enroll in the PLS class then click register

selected.

| ﬂ Dty students with an mstrucior can B regivtensd ints FLS ismplates

PLS Template Class: Student Registration

O -an-»
Last Narvs First hamse Mt hase Local i e &xate i0 ginhoze Teaci
- 1 [ et 1o tanay
Ul v thia |AD O the 22205 I Rest o today
- NI Prgeama. — - Bl Ar nderasyy —  F Bartaiz Alszarsra e E, r
Teackar ol Aecand Crade Actrenly Enrclled
Saawth |

Educalian Peogiam Primary Class Cfenng

Studeni Counis|
i o]
7 Totad

Ragistar
femyro ] (=21 ]

LT Lol i Trea Bducation Program Primary Clasa Oftenng

[T 1] Td | Eheok Al
-

[
Ht-w-le-‘ EHHI'-W

e Step 5. On the next page, the course you are enrolling students in will be checked in the list,

click register.
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e Step 6. Go to Teachers>PLS/RW Oversight>PLS Template Classes
-Students that are ready to be put into PLS classes are included now in the “Students in
Template”
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e Step 7. Check the box to include this class int he Master Agreement.

e Step 8. Click Generate Classes.

-The students will now have the PLS classes available in the PLS/Student Roster.
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