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PFT Submissions Manual 2016-2017

California Physical Fitness Test (PFT)

Welcome to the California Physical Fitness Test (PFT) Web site hosted by the
San Joaquin County Office of Education (SICOE), the current state PFT
contractor. This site iz for collecting annual student PFT data from =ach local
educational agency (LEA). An LEA is a school district, county office of
education or charter schaal that is independent for assessment purposes
{i.e. independeant charer school), The SJO0E scores and submits the LEA
results to the California Department of Education,

Coordinator Registration Resources

Every LEA needs to designate & PFT A vanety of materials and online traming
Coordinater by Movembar 1 @wery year, even if FESOUNCes are available to assist PFT

the LEA uses a vendor or does not have Coardinators prepare for, coordinate, and carry
wtudents in grades live, deven, or nane. This el the adminidtratson and data collection for
#niures that the LLA will receive the latest BFT the PET. As these matenisls and resources are
infarmation and updates and be abls to submit, regulsrly updated, it iv recommended PET
review, and correct dats, as nesded, Coordimatomn periodically check the links below

Step #1

e Create a “PFT 2016-17" folder on your desktop:

Step #2

District Portal

Pleaze log in using your County Code, Distnict
Code, Charter Number, and Password. Use
Charter Mumber D000 for school districts and
county officed of education.

County Coda:
Misteiet Code:

e Next, go to www.pftdata.org. Look for “Resources” and click on the words “PFT Resources”
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tlcome to the California Physical Fitness Test (PFT) Web site hosted by the
n Joaquin County Office of Education (SICOE), the current state PFT
ntractor. This site is for collecting annual student PFT data from each local
ucational agency (LEA). An LEA is a school district, county office of
ucation, of charter school that is independent for assessment purposes

t, independent charter school). The SICOE scores and submits the LEA
iults to the California Department of Education.

ordinator Registration Resources
¥ LEA needs to designate a 2012-13 PFT & varnety of matenals and online trainin

rdinator by Movember 1, 2012, even if the
uses a vendor or does not have students
-ades fwe, seven, or nine. This ensures that

resources are available to assist PFT
Coordinators prepare for, coordinate,
carry out the admanistration and data

E& will receive the latest PET information callection for the PFT. As these mateg
updates and be able to submit, review, resources are regularly up
correct data, as needed. recommended FFT £ oord]
check the links bel

words for 2012-13 were reset on the rost update

wmber 17, 2012. To obtain the password

ied to access the secure District Portal, PFT Resgurces

plete the 2012-13 PFT Cagrdinator Provides imfarmation 1o Cooardinat

¢ Under Data Submission download the 2016-17 Excel Template and Instructions file to the

PFT 2016 folder you made on your desktop.

o Note: This is a “zipped” file. Unzip it then save the Excel file to your folder, or drag the

zipped file and drop it in the folder to open there.

California Physical Fitness Test (PFT)

A varlety of online and downloadable resources are avallable 1o assist PFT
Coordinators prepare for, coordinate, and carry out the administration and
data collection for the PFT. As these resources are regularly updated, it is
recommended PFT Coordinators periodically check back to ensure they are
using the most updated versions of these resources,

HOme =
Resources

PFT Coordinatar Manias!
BEL Coordinator haarual (SDE)
This manual provides PFT Coordinatorns with the informa
the 201516 PFT, The following components from this
= Samile Studsnt Data Collection Foam (POE
= Sample Student Data Collection Foom (DO

Data Submission
aD15-16 PFT Student Data Fikg Lansoi |
Thig layout in designed for text filey anc

2014-17 Excel Template and Instructions

nd resources nesded 1o prepare. coordinate, and camy owt all the activities associated with
are alyo provided az stand-alone pieces

ced 1o swsigt with collecting the dats snd properly formatting the student=level file,

Tha PFT Student Data Template (XLS) and PFT Student Data Template INSInucticns (DO0) ane proviced 10 35St with reporting acceptabde scores and

properly formatting the student-level file

e Read the Instructions BEFORE creating the 2016-17 Excel Template detailed below.

Step #3

* Now, create a file from the SIS to put into your desktop PFT 2016-17 folder. In the SpSIS, follow

this path: Admin>Test Module>PrelD in Common Format
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Student Info

Stafl info B Scores for all students TOMS Diala [
Altendance l' Test Score Cenler

Transcrigls 3

Archiios ¥

Parent info ¥

Fublic Regisirsson k

Teat Modula ¥

Portal Managemant ¥

PLSReport Writer ]

Settngs ¥

¢ On the Pre-ld page only complete numbers 1-3.
o #1 Pick “Science CST Pre-ID” from the dropdown list
o #2 Enter the date that your PFT testing starts
o #3 Check only grades 5, 7 & 9

Pre-ID Export in Commsan File Farmat (STAR, CAHEEE, CELDT, DFLTH
HOTICE:

Link 1w the 2013 STAR Managemsen! System: hripiklistarsete org eltar20137
Link io 2002 Demographisc Dita Corrections: hitpokl2star ets opg/star2 02/
For all other STARYETS information go to: hittpt*wwes startest.org/smes. hitmil

Whar you are finished selecting options, click Next at the bottom of this page
1 Select a Program for this sxport

Sowror CET Pe-l -

2 Exder Date of Azsssxmant Admamistretion (men/ddd YY)

s O

A Belect Grade Level(s) of students 1o be noluded

STAR (2 - 11) © CAHSEE (10 - 1) © CELDT (K - 12}
T KM m oz o3 M =05 (5] ® O7 o8 = 09 10 i} 2

* Go to the bottom right-hand corner of the page and click the Next button.

e Choose to “Download” the resulting Txt file and save it to the PFT 2016-17 folder on your
desktop.

Pra-1D Expean in Comsnon Fils Formest (STAR. CAHSEE, CELDT, DPLT)
There ase T3 students in the export

To view what an individual student’'s raw Pre-ID Export recard will look lile, select the student name and click View Stodent. ﬂ[‘: .
To change options, click the Set Options tab Busgen, Siw

When satisfied, click the Downlead tab o downlead the Pre-ID file s i
To wiew how this record bs created, olick bege.

Step #4

* Now, go back to www.pftdata.org and login to the District Portal:
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Welcome to the California Physical Fitness Test (PFT) Web site hosted by the
San Joaquin County Office of Education (SICOE), the current state PFT
contractor. This site is for collecting annual student PFT data from each local
educational agency (LEA). An LEA is a schoal district, county office of
education, or charter school that is independent for assessment purposes (i.e.,
independent charter school). The SICO0E scores and submits the LEA results to
the California Department of Education.

Coordinator Registration

Every LEA nedds to designate a 2012-13 PFT
Coordinator by Movember 1, 2002, even if the
LEA uses a vendar or does not have students

Resources

& warsety aof materials and onling training
resources are available to assist PFT
Coordinators prepane for, coordnate, and

District Portal
Pleas# log in usng your County Codé, Destrct

Code, Charter Number, and Password. Use
Charter Mumber 0000 for school districts and

in grades five, seven, or mine, This enpures that carry out the administration and data county offices of education.
the LE& will receive the latest PFT informatan callection for the PFT, 435 these materials and
and updates and be able to submit, review, resowrces are regularly updated, # is County Code: 18
and corredt data, as needed. recommended PFT Coordinators penodically

chisck the links below 10 ensure they are wiing District Code; YT

Paspwords for 2012-13 were reset on the mast updated wersions,

September 17, 2012. To abtain the passward Charber Humbar:

needed to access the secure District Portal. PET Resources

complete the 2012-13 PFT Coordingtor Prowides infarmatian for PFT Coordimators and R "
Designaticn onbne form. The LEA administrators.

superintendent or administrator vwill be

ssmbe e s s aaaBls smasas Mo L T P T —— il Wanbntn | Loain |

¢ You will now be at the Welcome page of the PFT where you will click on TEMPLATE

GENERATOR
el e O W O 5 g |

California Physical Fitness Test (PFT)

HOME | DATS UPLOAD | DATA ENTRY | STUDENT LIST | TEMPLATE GENERATOR | REPORTS | LOG OUT

Welcome El Roper

Thas is the PFT Manager Web page for Long Valley Charter (16-62162 -
system. with 0 student record{s) that hawve errors and O student recondid
comect your PFT data and generate your PFT reports You may also prn
or warnings n the system using the PET Confirmation Web page.

For 20016=17, your local educational agency [LEA) has a total of O student record(s) in the
warnings. The PFT Manager Web page provides applications for you to submit, view, and
sage confirming the current number of student records and student records with emmors

sisad

Use the Data Upload spplication to submit a student file m tab-dekmited or tab-separated file formats. Prior 1o uploadeng & student file, be sure 1o review and edit the

e Next, click on the Template Data Generator (1 file version)
e e e e P ]

California Physical Fitness Test (PFT)

HOME | WEE DATA UPLOAD | WEB DATA ENTRY | STUDEMT LIST | TEMPLATE GENERATOR | REPORTS | LOG OUT

Template Generator

The Template Generator applications can be use
and/or FITMESSGRAM B (csv) or FITMESSGRAM
filled in from the fields in the uploaded file(s)

ate an M5 Excel student data template from data upboaded using a current-year STAR Pre-1D file ()
a file. The Template Generator “produces or generates” the M3 Excel template with the informaticn

Student Data Template Generato

Select Templ Generator (1 file version) to access the apphcation that allows you to indnvidually upload a STAR Pre-1D or FITNESSGRAM file to generate a
b5 Excel student data template.

¢ On the next screen: The File Type to choose from the drop-down is Science CST Pre-Id (txt)
* Now browse for the Pre-id text file from your PFT 2016-17 folder on your Desktop and choose
it.
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e b i A S O b S DL R P 3 AN S8 M 8 N SO0 R |
California Physical Fitness Test (PFT)

HOME | QAT UPLOAD | DATA EMTEY | STUDEMT LIST | TEMPLATE GEMERATOR | REPORTS | LOG QUT

Student Data Template Generator

Instructions: Choote the Science CST pre-ID (ficed-length t=4), FITMESSGRAM 8, 9, ar 10 (cov) data file that you want to upload: uze the Browse button to locate
your file; and select the Upload File button. Only tet or csv files, as noted, will be accepted. Instructions for using the converted student data file can be found on
the Template Generator IStructions.

File Type: — Select One - |=
—Salact One -

Science C5T Pre-ID (bd)
FITMESSGRAM 8 (csv)
FITMESSGRAM 3/10 {csv)

File:

Upload File

Site maintained by the & { fice of Educatig San Jodquin C ce of Education

e Now click the Upload File button to the San Joaquin County Office of Ed and wait for a return

email.
e The email will say you are ready for the next step.

Thank you for using the Template Generator You will receive an automated message from PFT Support (pRdalag@sjcoe.net) within 24 hours
confwming your PFT Student Data Templale is ready to be downloaded

oKk |

Step #5

* Sign into your PFT District Portal again and you will find the file from San Joaquin ready to be
downloaded and save it to the PFT 2016-17 folder on your Desktop.

California Physical Fitness Test (PFT)

HOME | WEE DATA UPLOAD | WER DATA ENTRY | STUDENT LEST | IEMPLATE GEMERATOR | REPORTS | LOG OUT

Student Data Template Files

Instructions: The M5 Excel student data template files generated by the Template Generator application are available from this page, These generated files are
arganized by the date the conwersion was completed, with the most recently generated file listed first. Select Download to wew and access a generated file.

To sort data, select either the first or second column headin Page 1 of 1 page(s) | 1 record(s) Found

Star_18-76729-0320_5_22_2013 5_15 00 _PMtxt May 22 2013 5:15PM igwnlgad Delete

o After saving the file, open the Excel doc in your PFT 2016-17 folder. (This is the excel file that
came from the PFT Resources in Step 2 above)

¢ Click to “Enable editing” (your worksheet may already be ready for this)

e On your spreadsheet, click on the Data tab then choose From Text...
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A b
_il_l Coniniections

— == mm = . EB o
8 | Lo &4, £ = 80 B 2= B @
From Fro jom Other Existing Refresh F Sort Filter } Text to Remowe Data Consabdate ‘What-If Group
Arcess Wl fources = Connections All= == Edit Link W Advanced | Cojumns Duplicates Validation = Analysis -
rnal Data Connediond Saort & Filter Data Toalks
- _' ‘ﬁ-
A
County | >h29 | school | cCharter | Student | Student | Student | Dateof | Dateof | Dateof St
Code Code Code | Number (2) Last Mame | First Name Middle Birth Month | Birth Day | Birth Year () Tdentifi
@ || @ | @ (11) (®) | miial(1) | (2) (2) (@) .
1
2 |
3 |rn||r|hnvl'.nd|-

¢ Choose to import the ‘STAR’ file you just received from the PFT group (it is in your PFT
2016-17 folder)
Organize = New folder == « [ 0

-

: f Y
IEI Microsoft Excel MName Date modified Type

| preid_20130523_1203 5/22/2013 5:02 PM Text Docurment

ir Favorites | | Star_18-76729-0320_5_22_2013_5_15_00_PM 5/22/20136:04 PM  Text Document
Bl Desktop

& Downloads

m

i# Dropbox
& Google Drive
%l Recent Places

4 Libraries
+| Documents
o' Music
= Pictures
B videos - [ L r

File name: Star_18-76729-0320_5_22 2013515 00 PM  ~ |TextFiles -|

Tocls - [ Irnport l'] Cancel ]

* Note that you will need to “tell” the importer which cell to begin with (see the RED
cell indicated below)
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a9 -0 s P— 2012-13PFTStudentDataTer
Home Insert Page Layout Formulas Data Review View Developear
_L?J Connections : ¢
& oMY <,
. .- - f _' il Sort Filter ) W
Get External Data Connections Sort & Filter
AK2 - K
A B C D E F G H
County ;ﬂ:lzlt School csl:;l:::r e Student Student Student
Code Code Code Code (2) Last Name | First Name Middle
2 7 11 9 Initial (1
@I T e (11) (9) (
I" A’
Import Data ? 28

Where do you want to put the data?
@ Existing worksheet:
='2013 - Student Data File'! $A$2
_) New worksheet

U=l - e N« I ¥ S PV N

10 | Propertes... | [ ok | | cancel |
11 A r
12
13
* Choose that same cell on your Excel spreadsheet and then click “OK”".
* You have now filled in all Basic Student Demographics. (Note: Remember to populate
column D (Charter School Code) all the way down the column. This info is not in the

SpsIs.)

Preparing your Spreadsheet

By highlighting and right-clicking you can “hide” cells you don’t need to work with.

Keep cells E, F & G (Grade, Student Last Name and Student First Name)

Hide all other cells until you get to column Al (PFT Start Date Month)

Now click on the View tab to “freeze” panes by noting where you want to start the “freeze”

(see below)
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e You are now ready to fill in PFT Test Results for individual students. The “F

make this job easy.

#6 Ready to enter Student Data Results in your

Spreadsheet

Grade (2] Student Last Name (11) Student First Name [9) PFT Start Date Month [3]

TILVCS PFT - Microsoft Excel

PFT Start Date Day (X PFT Start Date Year (4] Participation Level (1

Reason for Participation Level (1) Heigh
05
0
1]
1]
05
0
1]
05

ns

rozen Frames” will

You have just prepared the Student Data Template Spreadsheet for capturing each student’s PFT
results. Be sure you refer back to the 2016-17 PFT Student Data Template Instructions (which were in
the original zip file you downloaded) should you have any questions at all about how to enter your

data!!

e When you are finished with testing, sign back into your District Portal and upload your results!
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