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Generating extracts for Current Seniors vs. Graduated Seniors

For informational purposes, you will find a document from CDE attached to the back of this manual to
help you understand how Cal Grant GPA is calculated. Key points to be aware of from the CDE
document:

e Cal Grant GPA is calculated on a 4.00 scale only
* No extra weight for Honors (h), Advanced Placement (ap) or International Baccalaureate (ib)
classes
e Excluded from GPA:
o Physical Education
o ROTC courses
o Remedial courses =courses that aren’t counted toward HS graduation.

To exclude a class from Cal Grant GPA calculations, enable and use the “x” modifier in
the SIS (Admin > Transcripts > Transcripts/Report Cards, then click on the Mods

tab.)

Defining Transcript Modifiers

Set Name Medifier Description Skip GPY Skip Credits
Cal Grant i Cal Grant Exciuge from GPA

CALIC a3 A5 Course Requeements

CALIC C Colage Leve

e Failing grades (F) that haven't been repeated before your verified GPA is submitted must be

included

e Pass/Fail grades DO NOT count toward the Cal Grant GPA (However, it is possible
your school might assign a grade to a pass/fail class, otherwise you will not be able
to use those grades)

« |f you apply after your senior year, your GPA must include your senior-year grades.

1. Setting up the GPA Graduation type in the SIS

We recommend that you support 2 different Cal-Grant GPA types

1. One for Cal Grant 10/11 GPA (for current year students), and
2. One for Cal Grant 10-12 GPA (for prior year graduated seniors)
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e Follow this path: Admin>Transcripts>Transcripts/Report Cards: Click
e Click on ‘GPA Types'’

Sehadl CMSIPLS Parends - Shadents Hedp

Transcripts and Course Categories Report Card Settings
51 Transeript Credil Requirsments Se1 Class Modifiers
Set Printed Transcrpd Options Regort Card Sefings
[efine Transcripd Modrers [Cefine Commens -.‘:[Tll.'l"lil
Define Transcript GRA Scales Cefine Rubrics {optianal
Se1 CSIS Tran 2 Reporl Card Lockouts

Se Requinements for Automaled Academic Plan (ASP

¢ On the next screen, click on “More Details” for the ‘Cal Grant 10/11 GPA’

Transcript GFA Types
Add Hew Typa
* The detauk scale will be applied io courses no linked 10 a modfier
GPA Typs Class Rank | Report Cards |When no modifiers am given, use scabs: Dieitails Hara you see he iypas of GRAS thal ar being calcutated on your
k + + + + transcripts. You can change thess definfions, and'or create new GPA
Academic GRA Unwmghted * Mo Detais type definfons It Srarscr
Cal Grant 10611 GRA Unweghted * Mo Dietais e FEELSGIC S CRIDNES S N R T
| | | I FENGE (s, I will BBt &0 (1855 FANKS 107 &1 CETently enisik

Tolal GPA Unwasghted * Mo Detai students

Wieighted GPA — Urnaesghtsdd * Bizew i

Report Cards - 5 s GPA Type used 10 calculate repor cards? The
transcript can show any number of GPA tvpes While this & usualy the

Here is the recommended default setting for the Cal Grant GPA Type

IGF"A Type: “ Cal Grant 10/11 GPA ctive: I I

|Graue|¢we|s:|| 1 23 O 13 [ 12 11 =9 10 09 ] 08 [(O7 [ 06 [ 05 [ 04 ] 03 O
When computing this GPA Type, what Modifiers should use which GPA Scale

Maodifier Description Grading Scale

- Non-Acaderric Class Default ~ |
h Honors Cowurse (G224 Weaighted) | Defauwlt ~ |
CT Career Techmical Education Default |
a Other Defaull |
agg A-Z Course Regquirements Default |
ik International Baccalaureale Default > |
cp College FPrep Default |
ap Advanced Flacement (AF) Default ~ |
£ Cal Grant: Exclude from GPA Skip Compuiation |
r Repeated Laler Skip Computation = |
s A Ladlit Default = |
pf Paszsail Course Skip Computation s |
19 Cowvid 79 CreditWo Credit Default ~ |
d Dual Enroliment Default ~ |

Next set up a Cal Grant 10-12 GPA (Prior Year Grad) - unless you have already done so. Follow
the same directions as you did for the Cal Grant 10/11, only this time check the boxes for grades
10, 11, & 12.\\

GPA Type:| Cal Grant 10-12 GPA (Prior Yea | Active: | #

Gradelevels: 23 1312« 11 10 09 08
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2. Check your Course Catalog

Excluding Physical Education Courses from the Cal Grant GPA calculation

The proper way to exclude PE courses from showing up on your Cal Grant Calculations is to set PE up
properly in your course catalog:

e Follow this path: Admin > Transcripts > Master Course List: Click and go to your High
School Catalog(s)
e Click on the “Edit” link for your Semester or Trimester.

CME /LS Parenis - Students

Schaol
Schoolysar 2005 - 206 v
High Sekhoad (128 cowrses) 7 || Display
Bchool Type: Show NacthveTeored cowrses not inked 50 cataogs in s soh =ar|Explair
# Show Al active courses]Explan
Mass Edin Al
U.'.::- IFGe U'.-:- ALAcg U vy Cataksg
Course State Curmculum Reported Mon 5td
AN T |
= o Hamw Code AG Tl Trans Cabegon Categary RCLE 1% to State Distance Ll Sections  Edit
Edit | Eprirg)
Edin
2400-1 £ pagin 1 2440 5 Agevra Mathemans LR Ll = o & |comna| © .
i
2400-2 B paath 2 2441 5 Aigetra Mathemaics M N ) M M d ,d” ¥ <

Mdass Edil Courses Save Calsiogs

 Find your Physical Educations classes (State course codes 2512, 2513, 2514 and 2515) and
check the radial button for the “x”

e (x = Cal Grant: Exclude from GPA)

e Remember to “SAVE” your changes once made

e naul I FIAUNS U1 CIRLUVE 1R%T1S [ !
¢ H508 Health | h .1g |
+# H309 Health Il ho ag I
¢ Hi10 Personal Fitness o ag I
# HIN Phvysical Education | W ag f
+ H312 Physical Education I K ag I
+ H313 Consumer Living ho ag r
+ Hi1d Apphed Life Skils 5-6 e ag X
# H515 Appled Life Skils 7-8 fe ag ¥

e This will automatically disallow PE from belng caIcuIated into the Cal Grant GPA. It will NOT
affect any other GPA.

e (SPECIAL NOTE: ROTC and Remedial courses must be disallowed by the school as we have no
way to determine those courses.)

3. Creating Cal-Grant Extracts

 Follow this path: Reports>State/Federal>Other» Cal Grant: Click
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Admin Sehool Teachers CMS/PLS Parents - Students Help

For students to show an this list, ey must have a cached GPA To ensure you have these for 2l students, you will need o recalculaie Class Rank for all apicable grades and enrglment periods
Class Rank

Fikier Diata b | US and 128 Graders Only
GPA Type: | Cal Grant 1041 GPA
Only studenis enrolled during 070172015 Bopisns O
Callege Board Code+00; 1245600
Diowrlcad for State  TXT)
Downlcad Spreadsheed (CSV)

For Current 12th Graders

e Begin by clicking on the link to update “Class Rank”

e Next, filter data by “US and 12th Graders Only”

e GPA Type: choose “Cal Grant 10/11 GPA”

e Choose the date of your Fall Semester

e Input the proper College Board Code +00 (12345600 is ONLY used for trial extracts. That is NOT
a proper college code!)

* Then choose to download for the State or in a csv for your own viewing purposes.

For Graduated 12th Graders

e Return to the area where you designate the GPA Type:
Admin>Transcripts>Transcripts/Report Cards: Click

e Click on “GPA Types

e Click on “More Details” for “Cal Grant 10/11 GPA"...

Admin Sehool Teachers CMS/PLS Parenls - Studenls

Transcripts and Course Categories Report Card Settings

Sed Transcript Credit Requirements
Set Prnted Transcript Options
Cefine Transcript Modiiers

Define Transcript GPA Scales

St Class Modihers

SEngs

ne Comments (optional

Sef G35 Transcr

S :il"i'.'l menls for Aulomated Academic Plan [ANF
e Now be sure to check the 12th grade option in addition to the 10th and 11th grades for
Graduated Seniors:
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Parents - Sludents

Edit Settings for GPA Type

jpec | Cal Grant 10711 GPA

eivals: | 12 A1 #+ 10 U Jg H o C Jd 3 02 (1] L] PS TK u M UE us Al

n computing this GPA Type, what Modifiers should use which GPA Scales?

ifier Descrintion Gradina Scale

e Return the the Cal-Grant Extract Page: Reports>State/Federal>O0Other» Cal Grant: Click

e This time filter by “Graduated Students Only”

e Choose GPA type: Cal Grant 10/11 GPA

e Date parameters should be from: the Start of last year’s Fall Semester to the end of the Fall
Semester of the Current School year.

e You are now ready to generate your extract for Graduated Seniors.

e When finished REMEMBER TO GO BACK AND CHANGE THE CAL-GRANT GPA TYPE BACK TO 10th

and 11th grade only.

AN Parents - SIUIens

For students to show on this Iist, they must have a cached GPA. To ensure you have these for all students ou
bl an|

Filig: 1a by | Graduated Students Only  » —

==k 2| Cal Grant 10/11 GPA »

: oo Do 0
~oliege ode+00; 12345600

Download for State (. TXT)
Download Spreadshest { CSV)

Fembedded Files

4. Congratulations: You're done!

What is my Cal Grant GPA?

Your Cal Grant GPA will be calculated on a 4.00 scale (to two decimal places) and extra
weight will not be added for Honors, Advanced Placement or International Baccalaureate
classes.

e Your GPA must include all grades from your sophomore year, the summer following your
sophomore year, your junior year and the summer following your junior year, except those for
Physical Education, Reserve Officers Training Corps (ROTC) and remedial courses.
(Remedial courses are those that aren’t counted toward high school graduation.)

« If you apply after your senior year, your GPA must include your senior-year grades.

* Failing grades for classes you haven’t repeated before your verified GPA is submitted also must
be included. (Keep in mind that your GPA for college admission will be calculated differently.)

FAQs

Here are some frequently asked questions and answers:

| have students that are 11th Graders and are graduating this year. Why don't they show
on my Cal Grant extract?
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Remember, Cal Grant is based on how a student does in classes in their 10th and 11th grade years.
Therefore, an 11th grader will NOT show as having completed their 11th grade year even if they are
graduating early!

You have two options:

1. Promote the student to 12th grade mid-year so the student is designated as a 12th grader and
appears in the current year Cal Grant extract, or

2. Wait until the student actually graduates then create a Cal Grant extract for Graduated
Students for submission.

I've attended several colleges. What college credits count and from which school?

To determine what grades can be included in your Cal Grant GPA, you'll need to check with the
registrar’s office at the college you plan to attend to verify the courses they will accept. It is up to that
school to determine the college credits you'll be allowed to transfer over and also the GPA you have
earned.

Do pass/fail grades count toward my GPA?

No. All Cal Grant GPAs must be calculated based on a 4.00 scale. It's possible your school
could assign a grade to pass/fail classes. If your school isn’t able to do so, you will not be able to use
those grades. If not using those grades affects your overall GPA, you may wish to submit your SAT or
ACT scores in lieu of your GPA.

Can | fax my GPA Verification Form to the Commission?
Yes, however, we would prefer to receive the forms via regular mail. Faxed copies of the form must be
hand-processed and could slow the processing of your Cal Grant application.

If | fail a class in the 10th grade and retake it in the 11th grade, does the failed class
count toward my Cal Grant GPA?

If the class you failed is the same class you took again and passed, the Commission will accept the
passing grade and the failed grade should not be included in the overall GPA.

I am home-schooled. How do | get my verified Cal Grant GPA?

If you are home-schooled or attend a non-accredited charter school, you must submit your SAT, ACT
or GED test scores. Complete the student section of the Cal Grant GPA Verification Form and attach a
copy of your test scores to it. If submitting test scores, a school does not need to complete the bottom
section of the GPA Verification Form. The scores and the GPA Verification Form must be sent to the
Commission by the Cal Grant application deadline.

My GPA is very low and | would like to improve it. How do | do that?

If you're graduating from high school with a GPA that is not high enough to meet the Cal Grant GPA
minimum requirements, you can improve or re-establish your GPA at a California Community College.
To re-establish your GPA for Cal Grant B Competitive awards, you must complete at least 16
cumulative units of undergraduate transferable/degree-applicable credits for academic course work at
an accredited California Community College, with at least a 2.0 community college GPA.

If you've completed at least 16 college units, but less than 24 units, please ask your community
college to submit your re-established GPA to the Commission.

If you're still in high school and you've completed 16 community college units, but less than 24
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college semester units, you may use either your re-established college GPA or your high school GPA if
it is at least 2.0 (you should use the highest GPA score).

You'll need to make an appointment with your college’s financial aid office to discuss your wish to
have your re-established GPA reported. Please do not wait until the last minute.
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