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Accessing Passwords for Parents and Students

Please remember these important facts when working in the SIS.

The SIS currently enables two menu styles, Classic and Modern. These Manuals are constructed with
the Modern Menu in mind. If using Classic, the locations of certain procedures may vary.

Parent Logins

e Step 1. Go to Admin» Parent Info» Find/Add Parents
e Step 2. Search for a parent as shown below

Search for parents and the siudents related to them by entering the parent's information below, (pariial names ane o
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OR Search for parenis associated 1o 3 sluden by entering ihe student's Infermatian below,

S At hame

Seanch
FEmteded Fies

¢ Step 3. Click on the parent’s username to view or change password, username, or expiration for
the user

MNare Swreet Address iy 2 |$i|m
Edward Ashcrofl 145 Eden Boad Forlola b
Feanier Ashoroi 145 Eden Road Porinla A - b

Concel

e Step 4. Choose the new password and SAVE
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Student Logins

e Step 1. Go to Admin» Settings» Security» Security
e Step 2. Choose Student Logins/Users to view user information

Admin

Security Administration in milestone

List of Publicly Available Pages Define Users
Lists the pages which are available to be viewed by the public Define users: place users into security groups

L

Staf Information Automaled Setup for Logins/Passwords
L List of staff members ot Create and emaill account Information to select
. bt
Define Security Groups ;,:n ’ Deletion Log
g Create and manage security groups Searches for records of deletions within a logfi
-

Student Logins / Users
Manage Student Login Accounts

Parent Logins / Users
Manage Parent Login Accounts

» Step 3. Choose appropriate filters to narrow down criteria and update
e Step 4. Select checkbox at top left corner to reveal the passwords
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