School PathwaysSIS

Attendance in ReportWriter and SP SIS

Attendance for independent study students is reported by teachers through
ReportWriter. The attendance clerk can check on attendance claims by teachers
and create several reports through School Pathways SIS. The following is a
synopsis of each area of Attendance.

Teacher's Attendance Claim Process

A primer on ReportWriter:  Teachers work in ReportWriter to create master
agreements, assignments, and assignment and work records. Assignment and
work records are created according to the learning period dates for the student
(beginning date when work is assigned and ending date when work is due).
These dates often reflect your monthly attendance calendar. The amount of
work assigned should be the amount that is equivalent to work a student would
complete in a seat-based school program. When a teacher receives completed
work back from a student at the end of the learning period, that teacher must
evaluate it for not only the quality but for the amount completed. The amount
completed will signify the number of attendance days a teacher can claim for that
student during that learning period.

Once work is evaluated for attendance purposes, the teacher claims attendance
through the ReportWriter program. The teacher clicks on “Report Attendance”
and the possible attendance days for that particular student are populated on a
computerized form.
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When attendance is claimed and saved, the attendance claim is sent through the
Internet to the school office.



Independent Study Attendance

Correction to Existing Report
This is a pre-existing report.

As a result of making the correction in attendance that you've just claimed, you'll have to reprint and turn in this reportto ensure
accuracy of the records.

YOU MUST PRINT AND TURM IM THIS REPORT AS SO0OM AS ALL CORRECTIONS HAVE BEEN TURMED IM.

Student LF |Attended Hours Attended Days | Total Days
5849483058 | Broderick, Samantha 3 |MotApplicable 19 19
Burritt, Jessica 3 |Mot Applicable 15 15
Dempsey, Dianna 3 |Mot Applicable 18 19
Heston, David 3 |MotApplicable 19 19
068475047 Jensen, Michael 3 |Mot Applicable 19 19
Jones, Mary 3 |MotApplicable 19 19
Molan, Gloria 3 |Mot Applicable 14 19
7069584059 | Painter, Alan 3 |Mot Applicable 19 19
9600305031 | Smith, Nathan 3 |MotApplicable 19 19
9600305031 | Smith, Nathan 3 |MotApplicable 19 19
2849382938 | Student, Jeremy 3 |MotApplicable 19 19
584958473 Walker, Kathleen 3 |Mot Applicable 19 14
594758473 Zamora, Hannah 3 |Mot Applicable 19 19

Totals: | 0.00 242 243

Students Reported |12
Student/LPs of Attendance Reported |13

OMNLY PRINT WHEN YOU ARE DONE REPORTING ATTENDANCE FOR ALL STUDENTS ON THIS REPORT. Once you have printed this
report, it cannot be changed without an authorization code from the central office.

Close this Window ==== Click here to print this attendance report. <===

The teacher then prints a hard copy, signs it and sends it to the office for final
verification in the attendance system.

School Attendance Report Form # 322d
Tracking # 635
Schoolyear: 2007 - 2008

Teacher: Kramers, Mary Process Begun On: 05/14/2008

6840483058 : Broderick, Samantha Attended 19 of 19 Leamning Period: 3
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: Burritt, Jessica Attended 15 of 15 Learning Period: 3
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: Dempsey, Dianna Attended 18 of 19 Leamning Period: 3
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: Heston, David Attended 19 of 19 Learning Period: 3
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068475947 : Jensen, Michael Attended 19 of 19 Leaming Period: 3
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: Jones, Mary Attended 19 of 19 Learning Period: 3
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School Pathways SIS Attendance Procedures

Within School Pathways SIS, the following functions are available:

Attendance Claim Status Report

This allows you to create a report that shows attendance claims made by
teachers between certain dates with the following color coding: R (Red) means
Not Claimed; Y (Yellow) means Claimed, not yet verified; and G (Green) means
Claimed and verified. Using this report allows the attendance clerk to see very
quickly the teachers who have not claimed any attendance, those who have
claimed electronically, and those who have verified their claims with a paper copy
signed and dated.
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Confirm Report

When a teacher makes an electronic attendance claim, they must also make a
paper verification claim that is signed and dated. When the paper claim arrives
in the office, it has a tracking and form number individual to each claim.




Form # 3224
Tracking # 635
lyear: 20 2008
Process Begun On: 05/14/2008

School Attendance Report

Teacher: Kramers, Mary

68409483058 : Broderick, Samantha Attended 19 of 19 Leamning Period: 3
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: Dempsey, Dianna Attended 18 of 19 Learning Period: 3
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068475947 : Jensen, Michael Attended 19 of 19 Learning Period: 3
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: Jones, Mary Attended 19 of 19 Learning Period: 3
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These numbers are entered into the Confirm Report page for verification. Once
they are entered, the color for the Attendance Count Report turns green.

Confirm Attendance REPOIT
An Atendance Report contains a special, unigue number
By entering that number here, you are certifying that you have a copy of the attendance record in hand with a verified signature.

Ifthis is notthe case, you most certainly should not be entering amything in here

Form #
Tracking #

[ | see awverified signature on the farm ]
Login: anyone School: anyschool Page: /admin/attendance_confirm.php

Attendance Count Report

This is an expanded version of the Claim Status Report that allows you to show
attendance claims made by teachers between certain dates with the following
color coding: A (Red) means Absent; P (Green) means Present (verified); p (Lt
Green) means Present (unverified); (Grey) means Not Enrolled; U (Yellow)
means Unclaimed.




Attendance Count Report
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This allows you to give an ADA report ready for your district, county, or State.

Claim Authorization
Allows teachers to make a formal change to their attendance once it has been
verified with a signed and dated attendance form.

1. Teachers go into a student file in RW that needs changed.

2. Once in the attendance reporting page in RW, the teacher calls the office to
get a claim number.

3. Teacher types the claim number into the box available on the attendance
page, changes the attendance claim and reprints the form. The new form
must be signed and dated and sent in to the office. This new form becomes
the new attendance report that is filed at the main office.



Other Attendance Reports

There is a plethora of attendance reports for use in SP SIS. Here is an example
of some of the more used reports.

1. Status Change Report - displays students who have left the school, entered
the school, or re-entered the school.



2. Student Detail by Grade level



3. Attendance Summary Report.



4. Apportionment Report by Grade level



5. Attendance Statistics by Teacher
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