ReportWriter

When learning periods straddle the semester, you often have first and second semester classes on the
second semester report card. Follow these steps to show your classes correctly.

1. Choose the correct Report Card type and Report Title
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2. Choose the LP's that DO NOT INCLUDE the one that straddles the semester end/start date. In this
case, LP's 7, 8,9, and 10.
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3. Then go back and click on LP6 - the one that straddles.
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4. "Hide" any classes you do not want to show on the Semester 2 report card. | chose to hide the
CLASS: 2R0003 Physical Education 1A.
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5. Add your Credits Earned (Crd Ern) and Comments then Save.

6. Don't forget to "FINALIZE this report" card to send it to the office for the transcript. If you need to
make a change, click on the "Finalize this report" again to unlock it, change, save and re-finalize.

Don't hesitate to call School Pathways if you need any assistance.
866-200-6936



