
CALPADS Training 2

School Pathways SIS
SSID Enrollment



Latest CALPADS Timeline

� Oct. 5th-CALPADS is online for SSID Enrollment/Requests

� Oct. 7th-CENSUS Day, CALPADS ready to accept Fall 1 Data (Student 
enrollment, demographic and program information)

� Oct.7th thru Dec.11th -Schools submit and correct Fall 1 Data

� Nov.30th -CALPADS ready to accept Fall 2 Data (Course data, staff 
demographic, staff assignment)

� Nov. 30th thru Jan.29th -Schools submit and correct Fall 2 Data

� Dec. 11th Certification deadline for Fall 1 Data

� Dec. 12th thru Jan. 15th-Amendment period for Fall 1 Data

� Jan. 29th -Certification deadline for Fall 2 Data

� Jan. 30th thru Feb.26th – Amendment period for Fall 2 Data



Submission Requirements



Q & A

� What is SSID enrollment?

� How do I create an SSID enrollment extract 
from SPSIS?

� How do I load an extract from CALPADS into 
SPSIS?

� When can I start submitting and loading SSID 
enrollment extracts?

� What should be done now to prepare for the 
next training (Fall 1)?



Creating the Extract

From the Administration menu, 
go into State Reporting->CALPADS->SSID Enrollment



Creating the Extract

The main SSID enrollment screen shows you a status count of 
students who do not have an SSID in SPSIS.



Creating the Extract

Click the link “Click here to create a new SSID Enrollment Extract”



Creating the Extract

Check the students you want to request SSIDs for and click 
Save at the bottom of the page.



Download the Extract

The new extract appears in the main SSID enrollment screen which
includes the students selected. There are three related files



Download the Extract

Download the SENR file and submit to CALPADS first. Follow the 
instructions provided in trainings or manuals from the CDE.* 
*You may be prompted with an error report listing students and any information which needs to be corrected in their records before 
downloading the file.



Loading the CALPADS SSID Extract

Once you have confirmed matches in CALPADS and downloaded the 
posted SSID extract. Click the link, “Click here to load an SSID
Record Extract...”



Loading the CALPADS SSID Extract

Browse for the file you downloaded using the “Download Posted” 
functionality from CALPADS and click Load File



Loading the CALPADS SSID Extract

The left column shows records from the CALPADS extract.
The right column shows matching student records in SPSIS.
Discrepancies will be highlighted by a grey or yellow background



Loading the CALPADS SSID Extract

Grey indicates a local id was included that has no match in SPSIS and so 
cannot be used to update any records as a precaution.
Yellow signifies that the student already has a different SSID in SPSIS.



Loading the CALPADS SSID Extract

Select all records where you want the SSID in the CALPADS extract to be 
used in SPSIS, and click Update Selected records to complete the load.



Completing the enrollment

CALPADS best practices states that after sending an SSID enrollment (SENR), it 
should be followed up by an update of student demographic information (SINF) 
and program (SPRG). Download these files and upload them to CALPADS 
following instructions provided in trainings or manuals from the CDE.


